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HOWELL PUBLIC SCHOOLS
2023-24 CALENDAR

New Teacher DPPD

DPPD for all Teachers (BK-5 Open House in evening)
First day for students (half day), teachers on-site pm
Half day for students, PD for teachers pm

Middle School Open House in evening

NO SCHOOL
NO SCHOOL
High School Open House in evening
Late Start #1

MS/HS Parent/Teacher Conferences in person

End of First Quarter

NO SCHOOL for students or staff - Fall Break

Quarter Two Begins

Elementary P/T Conferences in person, HS P/T Conf virtual

Late Start #2
Elementary P/T Conferences in person, MS P/T Conf virtual
NO SCHOOL for students or staff - Thanksgiving Break

End of second Quarter/End of First Semester
NO SCHOOL for students or staff - Holiday Break Begins

School Resumes - Quarter 3 begins
NO SCHOOL for students or staff - Martin Luther King Day

NO SCHOOL for students or staff - Winter Break
NO SCHOOL for students - PD for teachers

Middle School P/T Conferences in evening

Late Start #3

Elementary School P/T Conference in the evening

End of Third Quarter

Quarter 4 Begins

NO SCHOOL for students or staff - Spring Break begins

School Resumes
Late Start #4

NO SCHOOL for students or staff - Memorial Day
LAST DAY OF SCHOOL



HOWELL PUBLIC SCHOOLS BOARD OF EDUCATION

The Howell Public School Board governs the school district and is elected by the community. Current
School Board members are:

Stacy R. Pasini, President
Courtney Tarara, Vice President
Christy Conn, Treasurer
Brent Earl, Secretary
Jason Bedford, Trustee
Meg Marhofer, Trustee

Crystal Zurek, Trustee

The Howell Public Schools Board of Education has entrusted the day-to-day operations of the District

to:

Erin J. MacGregor, Ed.S., Superintendent

MISSION OF THE DISTRICT

Howell Public Schools is an exemplary learning community committed to taking responsibility for
student achievement as we engage parents, partners, and the community to maximize every student’s

Success.

COMPLIANCE WITH FEDERAL LAW

Howell Public Schools complies with all Federal laws and regulations of the United States Department
of Education. It is the policy of the Howell Public Schools that no person on the basis of race, color,
religion, national origin or ancestry, age, sex, marital status, handicap or limited English proficiency
shall be discriminated against, excluded from participation in, denied benefits of, or otherwise
subjected to discrimination in any program or activity to which it is responsible or for which it receives
financial assistance from the United States Department of Education.

ANNUAL NOTICES

1)
2)
3)
4)
5)
6)
7)

8)

Civil Rights Compliance Officers (Policy 2260 and Policy 5517)

Nondiscrimination in education (Policy 2260)

Directory information on students (Policy 8330)

Annual review of the District/School Parent and Family Engagement Policy (Policy 2112)
and the District’s plan and each school’s plan using evaluation findings to improve
effectiveness.

Parent and Family Engagement Policy must be reviewed and approved annually and
distributed to parents of children receiving Title I services (Policy 2112 and Policy 2261.01)
Request that directory information not be released to recruiters without prior written
consent (Policy 8330)

Male students age eighteen (18) or older are required to register for the selective service
(Policy 8330)

Drug prevention memorandum to parents (Policy 5530)
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9) Notification of pesticide application at times of application (Policy 8431)

10) Notification to parents of the right to be informed before any pesticide application is made
on school property (Administrative Guideline 8431A)

11) Doctor/Parent authorization for student using a respirator (Policy 7430)

12) Locker search policy (Policy 5771)

13) Documentation of a completed school safety drill posted on the School or District's website
within thirty (30) school days after the drill is completed and maintained on the website for
at least three (3) years (Policy 8420)

14) Annual meeting and review of the School Safety Information Policy Agreement (Policy 8400)

15) Annual report on the District website, in the form prescribed by the Superintendent of Public
Instruction, stating the incidents of crime occurring at school (Policy 8400)

16) Annually, a copy of the most recent report of incidents of crime, disaggregated by school
building shall be made available to the parent or legal guardian of each student enrolled in
the District (Policy 8400)

17) Report all incidents of and attempted commissions of the crimes listed above to the Michigan
State Police, in the form and manner prescribed by the Michigan State Police, within
twenty-four (24) hours after the incident occurs (Policy 8400)

18) Student privacy and parental access to information including surveys, analyses, and
evaluations (Policy 2416) - Notice to parents of any substantive changes to this policy as
well as to the schedule of any upcoming activities (surveys, etc.)

19) Notice of non-emergency invasive physical examination (Policy 5310) - Notice to parents if
such exams occur

20) Notification to public regarding inspection of instructional materials (Policy 2416, Policy
5780, and Policy 9130) - Notice of right to inspect instructional materials

21) Parents' rights to inspect, review and request amendments to student educational records
(Policy 8330 and Administrative Guideline 8330)

22) Address where parents and students can file a complaint if they believe their rights under
Federal law (Family Educational Rights and Privacy Act and Protection of Pupil Rights
Amendment) have been violated (Administrative Guideline 8330)

23) Posting of Tobacco Prohibition in accordance with M.C.L. 333.12603

24) Notice of policy on bullying (including cyberbullying)(Policy 5517.01)

25) District Wellness Policy (Policy 8510)

26) Nutrition Program; Meal charge procedures (Free & Reduced Price Meals and Meal Prices &
Payment Options)

27) Code of conduct/Student discipline code (Policy 5600)

28) Policy and guidelines on harassment (Policy 5517)

29) Rules regarding entry on school grounds or premises of persons other than students, staff
and faculty (Policy 9150)

30) Handicapped access (Policy 9160)

31) Enrollment requirements and procedures (Policy 5111 and Enrollment Information on
District website)

32) Emergency medical authorization - Students (Policy 5341)

33) Parent signatures authorizing student early dismissal and access to student records (Policy
5330 Policy 8330)

34) Parent/student acknowledgement of risk when participating in interscholastic athletics
(Policy 2431)

35) Signed parent/student acknowledgement of receipt of educational materials on the risks of
concussions, as developed by the Department of Community Health (Policy 5340.01 and
Administrative Guideline 5340.01)
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36) Authorization by parents for children to go on trips associated with a co-curricular or
extracurricular activity such as football, band, etc. (Policy 2340)

37) Verification of insurance coverage for student accidents

38) Parent notification regarding blood-borne pathogens (Policy 8453.01)

39) Parent notification regarding sex education and AIDS classes (Policy 2413)

40) Notice of use of video surveillance/electronic monitoring of school facilities (Policy 7440.01)

41) Annual filing of operating and financial information and notices of listed “material events” to
provide continuing disclosure compliance (Policy 6146)
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HOWELL PUBLIC SCHOOLS
ELEMENTARY SCHOOLS

Challenger Elementary School
David Cherry, Principal

1066 W. Grand River

Howell, Michigan 48843
Attendance Phone: 517-548-6376
Main Office: 517-548-6375

Fax: 517-545-1436

Ruahmabh | Hutchings Elementary School

Benjamin Malecki, Principal
3503 Bigelow

Howell, Michigan 48855
Attendance Phone: 517-548-2155
Main Office: 517-548-1127

Fax: 517-548-1763

Northwest Elementary School
Craig Munro, Principal

1233 Bower Street

Howell, Michigan 48843
Attendance Phone: 517-548-6294
Main Office: 517-548-6297

Fax: 517-545-1433

Southwest Elementary School
Jennifer Goodwin, Principal

915 Gay Street

Howell, Michigan 48843
Attendance Phone: 517-548-6291
Main Office: 517-548-6288

Fax: 517-545-1432

Three Fires Elementary School
Robert Starkey, Principal

Stacey Downer, Interim Student Services Advisor
4125 Crooked Lake Road

Howell, Michigan 48843

Attendance Phone: 517-548-6388

Main Office: 517-548-6387

Fax: 517-548-7524

Voyager Elementary School
Danielle Schmidt, Ed.S., Principal

1450 Byron Road

Howell, Michigan 48843
Attendance Phone: 517-552-7506
Main Office: 517-552-7500

Fax: 517-552-7519



HOWELL PUBLIC SCHOOLS
MIDDLE SCHOOLS

Highlander Way Middle School
Dr. Timothy Moore, Ed.D., Principal

Jaime Smith, Interim Assistant Principal

Michael Radtke, Student Services Advisor — Middle Schools
511 N. Highlander Way

Howell, Michigan 48843

Attendance Phone: 517-548-6254

Main Office: 517-548-6252

Fax: 517-545-1455

Parker Middle School
Patricia Poelke, Ed.S., Principal
Brooklyn Gehringer, Ed.S., Assistant Principal
Michael Radtke, Student Services Advisor — Middle Schools
400 Wright Road
Howell, Michigan 48843
Attendance Phone: 517-552-4601
Main Office: 517-552-4600
Fax: 517-552-0106
HIGH SCHOOLS

Howell High School (10-12)
Jason Schrock, Ed.S., Principal of Howell High School

Margaret Adrian, Assistant Principal
Brian McCarthy, Ed.S., Assistant Principal
Lisa O’Connor, Assistant Principal
Jonathan Stolle, Student Services Advisor
1200 W. Grand River

Howell, Michigan 48843

Attendance Phone: 517-540-8311

Main Office: 517-540-8300

Fax: 517-545-1496

Melanie Post, Principal of Howell High School - Freshman Campus
1400 W. Grand River

Howell, Michigan 48843

Attendance Phone: 517-540-8311

Main Office: 517-548-6267

Fax: 517-545-1439

Innovation Academy
John-Matthew LaGalo Ed.S., Principal

Southeast Campus

861 E. Sibley Street
Howell, Michigan 48843
Main Office: 517-234-6489
Fax: 517-545-1477
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NOTE:

This Student/Parent Handbook is based on policies adopted by the Board of Education and Administrative
Guidelines developed by the Superintendent. Board Policies and Administrative Guidelines are
incorporated by reference into the provisions of this Handbook. The Policies and Administrative
Guidelines are periodically updated in response to changes in the law and other circumstances. If you have
questions or would like more information about a specific issue or document, contact your school
principal, the Personnel Office, or access the document on the District's website: www.howellschools.com
by clicking on "Board of Education” and finding the specific Policy or Administrative Guideline in the Table
of Contents for that section.
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FOREWORD

The Student/Parent Handbook was developed to answer commonly asked questions that you and your
parents may have during the school year and to provide specific information about Board policies and
procedures. This Handbook contains important information that you should become familiar with;
keep the Handbook available for frequent reference. If you have any questions that are not addressed
in this Handbook, you are encouraged to talk to your teachers or building principal(s).

This Handbook summarizes many of the official Policies and Administrative Guidelines of the Howell
Board of Education but is not a comprehensive statement of school procedures. The Board’s
comprehensive policy can be found online at www.howellschools.com under “Publications” and “Board
of Education Policy Manual”. This Handbook is effective immediately and supersedes any prior
handbook and other written material on the same subjects. To the extent that this Handbook is
ambiguous or conflicts with the above referenced policies and guidelines, the policies and guidelines
shall control.

This Handbook does not equate to an irrevocable contractual commitment to the student, but only
reflects the current status of the Board’s policies and the District’s rules as of August 1, 2023. If any of
the Policies or Administrative Guidelines referenced herein are revised after August 1, 2023 the
language in the most current policy or administrative guideline prevails.

12
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SECTION I - GENERAL INFORMATION
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Parent/Guardian and Student Handbook Acknowledgement and Pledge

Name of Student:

Student Acknowledgement and Pledge

[ acknowledge receiving and/or being provided electronic access to the Student/Parent Handbook and
Howell Public School Board policy on student behavior. I have read these materials and understand all
rules, responsibilities and expectations. In order to help keep my school safe, I pledge to adhere to all
School and School District rules, policies and procedures.

[ understand that the Student/Parent Handbook and Howell Public School Board policy may be
amended during the year without notice and that such changes are available on the District website or
in the school office.

[ understand that my failure to return this acknowledgement will not relieve me from being responsible
for knowing or complying with school and district rules, policies and procedures.

Signature of Student Date

Parent /Guardian Acknowledgement

[ acknowledge receiving and/or being provided electronic access to the Student/Parent Handbook and
School Board policy on student behavior. I have read the handbook and understand all the rules and
expectations. I agree to be responsible for following all of the rules, responsibilities and expectations.

[ understand that the Student/Parent Handbook and Howell Public School Board policy may be
amended during the year without notice and that such changes are available on the District website or
in the school office.

[ understand that my failure to return this acknowledgement will not relieve me or my child from being
responsible for knowing or complying with school and district rules, policies and procedures.

Signature of Parent/Guardian Date

14



ABSENCES, TARDIES AND MAKEUP WORK

If a student is going to be absent, the parents/guardians must contact the appropriate school and
provide an explanation. If prior contact is not possible, parents/guardians should provide a written
excuse as soon as possible. When no excuse is provided, by the parent within 48 hours, the absence
will be unexplained and the student will be considered truant. If the absence of a student appears to be
questionable or excessive, the school staff will try to help parents/guardians improve their child's
attendance.

A. Definitions:

1. Absent: Students must be present during a class period or engaged in weekly two-way
interaction during remote learning as required by the teacher, or they will be considered
absent.

For grades K-5;

Absent for the morning: Students who are signed in after school has
been in session for more than one hour
(9:51 a.m. or later).

Absent for the afternoon: Students who are signed out of school more
than one hour before the end of the day
(2:39 p.m. or earlier).

For grades 6-12; When the student arrives in class after the late period (after the first ten
(10) minutes of the beginning of the class period) or the student is not
present at all during the class period, the student shall be considered
absent. This absence will be considered unexcused unless the student
presents a signed pass to the teacher.

School-related absence: The term “school related absence” is used for field trips and other

absences from a class when the student is in the school building but not in the classroom.
School-related absences are not considered to be absences for purposes of this policy.

2. Tardy: Students must be in class at the established starting times or they will be considered
tardy.

For grades K-5;  There is no differentiation between tardy and late. The procedure
for late arrivals as detailed below is followed.

For grades 6-12; A student who arrives in class within the first five (5) minutes of
the beginning of the period is considered tardy.

3. Late:

For grades K-5; Students who are signed in within one hour of the start of school are
considered late (9:50 a.m. or earlier).

For grades 6-12; A student is considered late when the student arrives between six (6) to

15



4,

B.

ten (10) minutes after the start of the class or if a student leaves class early

without permission.
Early dismissal:
For grades K-5; Students who are signed out of school with one hour or less of the

school day remaining (2:39 p.m. or later).

Explained and Unexplained Absences:

Absences for reasons not expressly identified as “explained absences” are considered to be
“unexplained absences,” subject to make-up time limitations as set forth in Item C below. The skipping
of classes or any part of the school day is considered an unexcused absence (disciplinary action will
follow). The following absences are considered to be “explained” for the purposes of this policy (The

school district reserves the right to require corroborative evidence when deemed necessary for any of
the reasons stated below):

1.

10.

Illlness or hospitalization or quarantine mandated by health authorities; verified by a written
parental/guardian excuse. [Note: Illness which occurs during the school day and results in an
absence from one or more class periods must be verified by the appropriate building
administrator].

Serious illness or emergency in the immediate family; verified by a written parental/guardian
excuse.

Attendance at a funeral or death in the family; verified by a written parental/guardian excuse.

Pre-arranged school related absences (including college visitations): These absences are both
explained and excused provided the attendance office is contacted for prior approval. Students
must make necessary arrangements for make-up work with the teacher.

Family vacations may be explained but are discouraged; verified by a written parental/guardian
excuse. When a family vacation must be scheduled during the school year, the
parents/guardians should discuss the matter with the principal and the student’s teacher(s) to
make necessary arrangements. It may be possible for the student to receive certain
assignments that are to be completed during the trip.

Religious instruction and/or obligations (arranged in advance); verified by a written
parental/guardian excuse.

Professional appointments which cannot be made after school (e.g., medical (doctor, dentist)
and/or legal (court) appointments); verified by a written parental/guardian excuse.

School-related activities.
School-imposed suspensions.
If a student is absent from school for up to one (1) full school day because his or her parent,

legal guardian, or sibling is a service member being deployed on or returning from active duty;
verified by a written parental /guardian excuse.
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11. If a student is absent from school for up to two (2) full school days if the location of the
deployment or return is more than 300 miles from the pupil’'s home; verified by a written
parental/guardian excuse.

Makeup work: Students who are absent will be expected to secure missed work from the teacher.
School assignments and or test/quizzes should be made up in a period of time that is reasonable
given the circumstances and duration of the absence. While every effort will be made to provide
students who are absent work that will or has been missed, the educational program is dynamic
and changing. As such, some laboratory work, presentations, displays and/or other classroom
activities may not have an option for makeup. In those instances, students will be provided
alternative assignments. Grades will be withheld until the makeup work is turned in.

For grades 9-12; Students who have exceeded five (5) absences per class (explained,
unexplained, late, explained late, or tardy), may lose credit for the
semester, except in the case of illness or quarantine mandated by health
authorities. The student will need to make up the work and time to
ensure credit is earned. A student’s high school transcript shall include
the number of school days the student attended school each school year
during high school and the total number of school days in session for
each of those school years.

For remote learning, students must be engaged in weekly two-way interaction as required by the
teacher, and complete the learning activities for the semester as required by the teacher in order to
earn credit.

In the event of a school disruption, the attendance policy for grades 9-12 regarding semester credit
may be re-evaluated.

Tier 2 Interventions: Students who have excessive absences (explained, unexplained, late,
explained late, or tardy) will receive interventions such as: monitoring, mentoring, and support for
student well-being to improve attendance and engagement in learning.

Guidelines for truancy reporting: As alast resort, when a student is absent, and disengaged from
learning, the school requires a satisfactory explanation from the parent/guardian for each absence.
The school may require a physician’s or health authority’s verification of illness or quarantine when
it is deemed necessary to confirm the reason for repeated or prolonged absences. Where the school
believes that a student’s absence or tardiness should be investigated, the principal or designee will
first contact the parent/guardian either by telephone or by first class mail. Following that contact,
the principal/designee may refer the student and family to the county attendance officer for any of
the following violations:

1. The student is not properly enrolled in school;

2. The student is absent or tardy on one to two days per week in any given quarter;
3. The student has accumulated five (5) unexplained absences in one semester;

4. The student is absent ten (10) days without notification;

5. There is doubt about the reasonableness or truthfulness of excuses for the student’s absence.
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F. Parent/Guardian Notice of Student Absence:

For grades K-5; Calls are made daily if a student is absent and a parent has not called in
and/or provided notification of the student’s absence. A letter will be
sent via first class mail upon the student’s 5" day of absence with no
explanation.

For grades 6-12; Daily notice of student absence/tardiness that is not excused or
explained via electronic communication systems.

Any questions regarding the attendance policy or its interpretation should be brought to the attention
of the building administrator.

Cross-reference:
MCL 380.1147,380.1284, 380.1284b, 380.1561-380.1599, and MCL 388.1701.

Policy 5200 Attendance and Guideline 5200 Attendance
Poli 223 Absen r Religi Instruction

Policy 5230 & Guideline Late Arrival and Early Dismissal

ACCOMMODATING STUDENTS WITH SPECIAL DIETARY NEEDS (FOOD ALLERGIES)

The District believes all students, through necessary accommodations where required, shall have the
opportunity to participate fully in all school programs and activities. In some cases, a student’s
disability may prevent him/her from eating meals prepared for the general school population.
Substitutions to the regular meal will be made for students who are unable to eat school meals because
of their disabilities, when the need is certified in writing by a physician. Meal service shall be provided
in the most integrated setting appropriate to the needs of the student with this disability.

The licensed physician’s statement shall specifically describe:

A. The nature of the student’s disability;

B. The reason the disability prevents the student from eating the regular school meals;
C. Foods to be omitted from the student’s diet;

D. The specific diet prescription along with the substitution(s) needed.

The District, in compliance with USDA Child Nutrition Division guidelines, will provide substitute meals
to food-allergic students based upon the physician’s signed statement.

The District recognizes that students with documented life-threatening food allergies are considered
disabled and are covered by The Americans with Disabilities Act (ADA), The Americans with
Disabilities Act Amendments Act (ADAAA) and Section 504 of the Rehabilitation Act of 1973. A
clearly-defined "504 Accommodation Plan" shall be developed and implemented for all such identified
students in which necessary accommodations are made to ensure full participation of identified
students in student activities. Such plans shall be signed by the appropriate staff, the parent/guardian
of the student and the student’s physician.

The District has put in place the following administrative guidelines for the care of food-allergic
students.
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A. Each school shall establish a method of transmitting relevant information to all supervising persons
of an identified student. It is incumbent upon the school to notify any person who may be
supervising an identified student with food allergies, especially those which may be life threatening,
such as peanut allergies.

B. The primary concern of the school is the prevention and appropriate treatment of potentially
severe allergic reactions, anaphylaxis.

C. Parents/guardians with severely allergic children should work with the school to develop an
individualized action plan.

D. Permit parents/guardians to review/preview menus in order to select safe foods their child(ren)
may eat.

Cross-reference:

Policy 5331 Students with Special Health Care Needs and Guideline 5331 Students with Special Health Care Needs
Section 504 of the Rehabilitation Act of 1973, 29 USC 794

ACCOMMODATING PERSONS WITH DISABILITIES

Persons with disabilities will be provided an opportunity to participate in all school-sponsored
services, programs, or activities. Persons with disabilities having questions about accessibility or
needing accommodations should contact the building principal. Notification of the need for an
accommodation including what special assistance or services are required, should occur as far in
advance as possible of the school-sponsored function, program or meeting.

Cross-reference:
Policy 2260.01 Section 504/ADA Prohibition Against Discrimination Based on Disabilit

Guideline 2260.01B Section 504/ADA Complaint and Due Process Procedures
Policy 2460 Special Education

Policy 2460.02 ] R Envi Position S
ADVERTISING OUTSIDE ACTIVITIES

Students may not post announcements or advertisements for outside activities without receiving prior
approval from the principal. The principal will try to respond to requests for approval within
twenty-four (24) hours of their receipt.

Cross-reference:
Policy 5722 School-Sponsored Publications and Productions
Policy 9700.01 Advertising and Commercial Activities

AGE OF MAJORITY

Although 18-year-old students are recognized as adults under the Michigan Age of Majority Act
(MAMA), school officials are nonetheless committed to the equal treatment in application of school
policies and procedures to all students. With the exceptions noted below, school district policies and
procedures set forth apply to all students, regardless of their attainment of the age of majority. Students
18 years and older may:

A. Have the same privilege as their parents/guardians as it relates to access or control of their student
records;
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B. Represent themselves during disciplinary conferences and be the addressee for their grade reports;

C. Sign themselves in and out of school and may verify their own absences.
Note: All attendance standards continue to apply;

D. Provide reason(s) for their absences and tardies, but are held to the same attendance requirements
as other students, including the acceptable reason(s) for an excused absence.

Eligible students who wish to assert these rights should register their intent on the appropriate form in
the high school office. Until such time as the eligible student registers this intent, school officials will
not apply the above exceptions to school policies and procedures.

Cross-reference:
MCIL 722,52 A Majority A 1971
Policy 5780 Student/Parent Rights

ANIMALS ON SCHOOL PROPERTY

In order to assure student health and safety, animals are not allowed on school property, except as
provided in Administrative Guidelines 8390 and, 9150A and Policy 8390. This rule prohibiting animals
on school property may be temporarily waived by the building principal in the case of a unique
educational opportunity for students, provided that: (a) the animal is appropriately housed, humanely
cared for, and properly handled, (b) students will not be exposed to a dangerous animal or an unhealthy
environment and (c) the Superintendent is made aware of the principal’s plan to waive this rule before
the animal is on school grounds.

Cross-reference:
Policy 8390 Animals on District Property and Guideline 8390 Use of Service Animals

Guideline 9150A Pets on School Property

ATTENDANCE AT DANCES (ON SITE OR OFF SITE)

Attendance at school-sponsored dances is a privilege. Formal dances require additional protocols that
will be provided to students, in writing, prior to ticket sales. Students must be in good standing which
may include academic, attendance, behavior and fees in order to purchase tickets.

Guests to Howell students at dances must adhere to the following:

A. Attend high school (9" - 12™) or are less than 20 years of age.

B. Arrive at the dance with the Howell student who acquired the guest pass.

C. Present current student ID or other picture ID for admittance to the dance.

D. Agree to follow the Student Discipline Code.

E. Must have a guest pass filled out and turned in to Howell High School in advance of the dance.

Students and guests will be removed from the dance if inappropriate behavior is demonstrated, and
may be subjected to further disciplinary action, including police involvement.
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In the interest of student safety and of effective administration and supervision of large dances and
gatherings of students, Howell Public Schools requires that such dances (e.g, Homecoming, Junior
and/or Senior Prom) take place within Livingston County venues. High school principals and their
supervisors MUST approve of the site, including school district properties, prior to the scheduling of
the event.

Students and their parents/guardians are reminded that such events are defined as drug-free and
alcohol-free. At such events, students should expect close observation by school employees and
chaperones; if students are believed to be under the influence of illicit drugs or alcohol they may be
denied access to such events, subject to PBT tests and/or referred to their parents for transportation
home. The District may refer those students in violation of civil laws to law-enforcement officials.

All school rules, including the Student Discipline Code and dress code are in effect during
school-sponsored dances. Students who violate the Student Discipline Code will be required to leave
the dance immediately and the student’s parent/guardian will be contacted. The school may also
impose other discipline as outlined in the Student Discipline Code.

Students attending such events will be expected to enter within one (1) hour of the start time. Students
who leave any Howell Public School dance do so with the knowledge that they will NOT be readmitted.

Howell Public Schools reserves the right to supplement event-supervision with on-duty and off-duty
law enforcement and security officials.

Cross-reference:
Policy 5530 Drug Prevention and Guideline 5530 Drug Prevention

Policy 5850 Student Social Events and Guideline 5850 Student Social Events
Policy 5855 Student Attendance at School Events

Policy 9160 Public Attendance at School Events and Guideline 9160 Public Attendance at School Events

ATTENDANCE IN SCHOOL

Michigan law requires that whoever has custody or charge of any child between ages 6 and 18 (unless
the child has already completed high school graduation requirements) shall assure that the child
attends public school during the entire school year Michigan law requires that the student’s
attendance be continuous and consecutive for the school year fixed by the school district.

Michigan law includes the following exceptions to the mandatory school attendance requirement:

1. The child is attending a state approved nonpublic school, which teaches subjects
comparable to those taught in the public school to children or corresponding age and
grade.

2. The child is less than 9 years of age and does not reside within 2 %2 miles by the nearest

traveled road of a public school. If transportation is furnished for pupils in the school
district of the child’s residence, this subsection does not apply.

3. The child is age 12 or age 13 and attends confirmation classes for a period of 5 months
or less.
4. The child is regularly enrolled in a public school while attending religious instruction

classes for not more than 2 class hours per week, off public school property during
public school hours, upon written request of the parent/guardian.

5. The child has graduated from high school and has fulfilled all requirements for high
school graduation.
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6. The child is being educated in the child’s home by his or her parent/guardian in an
organized educational program in the subject areas of reading, spelling, mathematics,
science, history, civics, literature, writing and English grammar.

Achievement in school connects directly to being in school. Further, regular school attendance
establishes an important foundational habit for success in employment and other lifetime pursuits.
Attendance in school is a prerequisite to success just as it is in the world of work. Regular attendance
instills and reflects self-discipline and enhances the educational process by providing experiences for
students to interact with teachers and fellow students in multiple subject and experiential areas.
Regular attendance enables students to hear, participate in and react to classroom experiences. Regular
attendance, participation in classroom activities and positive social interaction with contemporaries
are proper educational habits that bear on a student’s academic achievement. Teachers hold the legal
attendance record.

Cross-reference:

MCL 380.1147

MCL 380.1561

Policy 5200 Attendance and Guideline 5200 Attendance

Policy 5223 Absences for Religious Instruction

Policy 5230 Late Arrival and Early Dismissal and Guideline 5230 Early Dismissal

ATTENDANCE AT SCHOOL EVENTS

Attendance at school-sponsored events is a privilege. The District encourages students to attend as
many school events held after school as possible, without interfering with their academic work and
home activities. Enthusiastic spectators help to build school spirit and encourage those students who
are participating in the event.

However, in order to ensure that students attending evening events as nonparticipants are properly
safeguarded, it is strongly advised that students be accompanied by a parent/guardian or adult
chaperone when they attend the event. The school will not be able to supervise unaccompanied
students nor will it be responsible for students who arrive without an adult chaperone.

The school will continue to provide adequate supervision for all students who are participants in a
school activity. Students must comply with the Student Discipline Code at school events, regardless of
the location.

Students must attend a minimum of one-half of the school day in order to be eligible to participate in
after school events including athletics. Exceptions may be made: (1) for a medical absence
pre-arranged with administration, or (2) for a death in the student’s family. A student who has one or
more unexcused absences or who has been suspended from school may be suspended from
participation in school events by administration.

A student who is absent from school on a Friday before a Saturday event may be withheld from
Saturday activities at the sole discretion of the administration.

Cross-reference:
Policy 5850 Social Events and Guideline 5850 Student Social Events
Policy 9160 Public Attendance at School Events and Guideline 9160 Public Attendance at School Events
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BULLYING

Any student who is determined, after an investigation, to have engaged in bullying, intimidation or
harassment will be subject to disciplinary action, up to and including, suspension and expulsion.
Parents/guardians of students who have engaged in the above behavior will be notified. Any student
making a knowingly false accusation regarding harassment may also be subject to disciplinary
consequences. Further information regarding bullying including cyberbullying is detailed in Section V
- Student Code of Conduct of this handbook.

Complaint coordinators for the District are the Assistant Superintendent of Labor Relations and
Personnel (517) 548-6241 or the Superintendent (517) 548-6234.

Cross-reference:
MCL 380.1300a; 380.1310b (Matt Epling Safe School Law)
Policy 5517 Anti-Harassment and Guideline 5517 Anti-Harassment

Policy 5516 Student Hazing
Policy 5517.01 Bullying and Other Aggressive Behavior Towards Students

COMPLAINTS (GENERAL)

Students or parents/guardians who believe there is cause to complain about the action of a teacher,
administrator or another student may do so by following these steps:

A. Discuss your concern directly with the individual about whom you have a complaint. Many
problems are solved in this way every day.

B. If discussion is not possible or does not resolve the problem, the student or parent/guardian may
file a written complaint with the building principal or the immediate supervisor of the individual
about whom the complaint is filed. A discussion must take place including the student, the
supervisor and the person complained against.

C. If the problem cannot be resolved in the discussion described above, the complaint may be
advanced to the principal’s supervisor. Only in the event that the matter remains unresolved at that
point may the appeal be advanced to the Superintendent, whose decision shall be final.

Note: Every attempt will be made to ensure that persons involved in a complaint are protected from
harassment, ridicule or retaliation.

Cross-reference:
Policy 5517 Anti-Harassment and Guideline 5517 Anti-Harassment

COMPLAINTS (TITLE II, VI, VII, IX, SECTION 504)

The Board designates the following individuals to serve as the District’'s "Compliance Officers"
(hereinafter referred to as the "COs"):

Liza M. Kelly, ].D., PHR Erin J. MacGregor, Ed.S.
Assistant Superintendent of Labor Relations & Personnel Superintendent

411 N. Highlander Way, Suite B 411 N. Highlander Way, Suite A
Howell, MI 48843 Howell, MI 48843

(517) 548-6241 (517) 548-6234
kellyl@howellschools.com macgrege@howellschools.com
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The titles and contact information of these individuals shall be published annually on the School
District’s website.

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and
State laws and regulations, including the District's duty to address in a prompt and equitable manner
any inquiries or complaints regarding discrimination/retaliation or denial of equal access. The COs
shall also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities
Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education
Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age
Discrimination in Employment Act of 1975 is provided to staff members and the general public. A copy
of each of the Acts and regulations on which this notice is based may be found in the CO’s offices.

The Compliance Officers will be available during regular school/work hours to discuss concerns related
to unlawful harassment, to assist students, other members of the District community, and third parties
who seek support or advice when informing another individual about "unwelcome" conduct, or to
intercede informally on behalf of the student, other member of the School District community or third
party in those instances where concerns have not resulted in the filing of a formal complaint and where
all parties are in agreement to participate in an informal process.

Compliance Officers shall accept complaints of unlawful harassment directly from any member of the
School District community or a visitor to the District, or receive complaints that are initially filed with a
school building administrator. Upon receipt of a complaint, a Compliance Officer will begin an
investigation in accordance with Board policy. All members of the School District community must
report incidents of harassment that are reported to them to the Compliance Officers within two (2)
school days of learning of the incident.

Retaliation

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful
harassment, or who has participated as a witness in a harassment investigation is prohibited.

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a student with a
disability who is twenty-six (26) years of age or younger or a student under the age of eighteen (18)
has suffered or faces a threat of suffering a physical or mental wound, disability or condition of a nature
that reasonably indicates abuse or neglect of a child to immediately report that knowledge or suspicion
to the county children's services agency. If, during the course of a harassment investigation, the
Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably
indicates abuse or neglect of the Complainant, a report of such knowledge must be made in accordance
with State law and Board Policy.

Any reports made to a county children's services agency or to local law enforcement shall not terminate
the Compliance Officer or a designee's obligation and responsibility to continue to investigate a
complaint of harassment. While the Compliance Officer or a designee may work cooperatively with
outside agencies to conduct concurrent investigations, in no event shall the harassment investigation
be inhibited by the involvement of outside agencies without good cause after consultation with the
Superintendent.
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Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to
create greater awareness of unlawful discriminatory practices. The Superintendent or designee shall
provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as information provided regarding the Board's policy and harassment
in general, will be age and content appropriate.

Cross-reference:

Policy 5517 Anti-Harassment and Guideline 5517 Anti-Harassment

Guideline 2260 Nondiscrimination and Access to Equal Educational Opportunity

Policy 2260.01 Section 504/ADA Prohibition Against Discrimination Based on Disability

COMPUTER TECHNOLOGY AND NETWORKS

Before any student may take advantage of the District’s computer network and the Internet, he/she and
his/her parents/guardians must sign an agreement, which defines the conditions under which the
student may participate. The failure of any user to follow these rules will result in the loss of privileges,
disciplinary actions and/or appropriate legal action. Copies of the School District’s “Student Network
and Internet Acceptable Use and Safety Policy” and the requisite student and parent agreement will be
distributed at school orientation and/or the beginning of the school year. Information regarding this is
available online at the District’s website under the Parent Tab - 1:1 Device Program and at:
https://sites.google.com/howellschools.com/1tol

Student Network and Internet Acceptable Use and Safety

Acceptable Use - Students are encouraged to use the District's computers/network and Internet
connection for acceptable purposes. Acceptable uses must be: (a) for the purpose of education or
research, and be consistent with the District’s educational objectives, or (b) for legitimate business use.

Privileges - Use of such resources is a privilege, not a right. Students must conduct themselves in a
responsible, efficient, ethical, and legal manner. Unauthorized or inappropriate use, including any
violation of these guidelines, may result in cancellation of the privilege, disciplinary action consistent
with the Student Discipline Code, and/or civil or criminal liability. Prior to accessing the Internet at
school, students must sign the “Student Network and Internet Acceptable Use and Safety Agreement”.
Parent/guardian permission is required for minors. The system administrator or building principal
will make all decisions regarding whether or not a user has violated these procedures and may deny,
revoke, or suspend access at any time. His/her decision is final.

Students may only access the Internet by using their assigned Internet/E-mail account. Use of another
person's account/address/password is prohibited. Students may not allow other users to utilize their
passwords. Students are responsible for taking steps to prevent unauthorized access to their accounts
by logging off or "locking" their computers when leaving them unattended.

Unacceptable Use - The user is responsible for his or her actions and activities involving the network.
Some examples of unacceptable uses include:

A. Allowing others to utilize their passwords and/or not taking steps to prevent unauthorized access
to their accounts by logging off or “locking” their computers when leaving them unattended.
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B. Using another user’s account or password;

C. Intentionally seeking information on, obtaining copies of, or modifying files, data or passwords
belonging to other users, or misrepresenting other users on the network. Students may not
intentionally disable any security features of the network.

D. Hacking or gaining unauthorized access to files, resources, or entities;
E. Using the network for private financial or commercial gain;

F. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive,
threatening, obscene, disruptive, sexually explicit, sexually oriented material or any material that
can be construed as harassment or disparagement of others based upon their race, national origin,
sex, sexual orientation, age, disability, religion, or political beliefs. Sending, sharing, viewing, or
possessing pictures, text messages, e-mails, or other materials of a sexual nature (i.e., “sexting”) in
electronic or any other form, including the contents of a wireless communication device or other
electronic equipment is grounds for discipline. Such actions will be reported to local law
enforcement and child services as required by law;

G. Using the network to engage in cyberbullying. "Cyberbullying" is defined as the use of information
and communication technologies (such as email, cell phone and pager, text messages, instant
messaging (IM), defamatory personal websites, and defamatory online personal polling websites); to
support deliberate, repeated, and hostile behavior by an individual or group, that is intended to
harm others. Cyberbullying includes, but is not limited to, the following:

a. Posting slurs or rumors or other disparaging remarks about a student on a website or on
weblog;

b. Sending e-mail or instant messages that are mean or threatening, or so numerous as to
drive up the victim's cell phone bill;

c. Using a camera phone to take and send embarrassing and/or sexually explicit
photographs/recordings of students;

d. Posting misleading or fake photographs of students on websites;
H. Using the network while access privileges are suspended or revoked;
. Posting material authored or created by another without his/her consent;
]J. Posting anonymous messages;

K. Using the network for any illegal activity, including violation of copyright or other contracts, or
transmitting any material in violation of any State or Federal law;

L. Invading the privacy of individuals, this includes the unauthorized disclosure, dissemination, and
use of information about anyone that is of a personal nature including a photograph;

M. Any use of the Internet for commercial purposes, advertising, or political lobbying is prohibited.
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N. Use of the Internet to access, process, distribute, display or print child pornography and other
material that is obscene, objectionable, inappropriate and/or harmful to minors is prohibited. As
such, the following material is prohibited: material that appeals to a prurient interest in nudity, sex,
and excretion; material that depicts, describes or represents in a patently offensive way with respect
to what is suitable for minors an actual or simulated sexual act or sexual contact, actual or simulated
normal or perverted sexual acts, or a lewd exhibition of the genitals; and material that lacks serious
literary, artistic, political or scientific value as to minors. Offensive messages and pictures,
inappropriate text files, or files dangerous to the integrity of the District's computers/network (e.g.,
viruses) are also prohibited.

0. Malicious use of the network to develop programs that harass other users or infiltrate a computer or
computer system and/or damage the software components of a computer or computing system is
prohibited. Students may not engage in vandalism or use the network in such a way that would
disrupt its use by others.

“Vandalism” is defined as any malicious or intentional attempt to harm, steal or destroy data of
another user, school networks, or technology hardware. This includes but is not limited to
uploading or creating computer viruses, installing unapproved software, changing equipment
configurations, deliberately destroying or stealing hardware and its components, or seeking to
circumvent or bypass network security and/or the District's technology protection measures.
Students also must avoid intentionally wasting limited resources. Students must immediately notify
the teacher and/or building principal if they identify a possible security problem. Students should
not go looking for security problems, because this may be construed as an unlawful attempt to gain
access (hacking).

P. All communications and information accessible via the Internet should be assumed to be private
property (i.e., copyrighted and/or trademarked). All copyright issues regarding software,
information, and attributions of authorship must be respected.

Copyright law and board policy prohibit the re-publishing of text or graphics found on the
web or on District websites or file servers without explicit written permission.

a. For each re-publication (on a website or file server) of a graphic or a text file that was
produced externally, there must be a notice at the bottom of the page crediting the original
producer and noting how and when permission was granted. If possible, the notice should
also include the web address of the original source.

b. Students engaged in producing web pages must provide library media specialists with email
or hard copy permissions before the web pages are published. Printed evidence of the
status of “public domain” documents must be provided.

c. The absence of a copyright notice may not be interpreted as permission to copy the
materials. Only the copyright owner may provide the permission. The manager of the
website displaying the material may not be considered a source of permission.

P. Downloading of information onto the Board's hard drives is prohibited; all downloads must be to a
flash drive. If a student transfers files from information services and electronic bulletin board
services, the student must check the file with a virus-detection program before opening the file for
use. Only public domain software may be downloaded. If a student transfers a file or software
program that infects the network with a virus and causes damage, the student will be liable for any
and all repair costs to make the network once again fully operational.
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Q. Students are prohibited from accessing or participating in online "chat rooms" or other forms of
direct electronic communication (other than e-mail) without prior approval from a teacher. All such
authorized communications must comply with these guidelines.

R. Privacy in communication over the Internet and the network is not guaranteed. To ensure
compliance with these guidelines, the District reserves the rights to monitor, review, and inspect
any directories, files and/or messages residing on or sent using the District's computers/network.
Messages relating to or in support of illegal activities will be reported to the appropriate
authorities.

Users have no right or expectation to privacy when using the network. The District reserves the
right to access and inspect any facet of the network, including but not limited to, computers,
devices, networks or Internet connections, e-mail or other messaging or communication systems or
any other electronic media within its technology systems or that otherwise constitutes its property
and any data, information, e-mail, communication, transmission, upload, download, message or
material of any nature or medium that may be contained therein.

A student's use of the network constitutes his/her waiver of any right to privacy in anything he/she
creates, stores, sends, transmits, uploads, downloads or receives on or through the network and
related storage medium and equipment.

Routine maintenance and monitoring, utilizing both technical monitoring systems and staff
monitoring, may lead to discovery that a user has violated Board policy and/or the law. An
individual search will be conducted if there is reasonable suspicion that a user has violated Board
policy and/or law, or if requested by local, State or Federal law enforcement officials. Students’
parents have the right to request to see the contents of their children'’s files, e-mails and records.

S. Disclosure, use and/or dissemination of personal identification information of minors via the
Internet is prohibited, except as expressly authorized by the minor student's parent/guardian on
the "Student Network and Internet Acceptable Use and Safety Agreement."

T. Proprietary rights in the design of web sites hosted on the District's servers remains at all times
with the District.

Use of E-mail - The District’s email system, and its constituent software, hardware, and data files, are
owned and controlled by the District. The District provides e-mail to aid students as an education tool.

a. The District reserves the right to access and disclose the contents of any account on its
system, without prior notice or permission from the account’s user. Unauthorized access by
any student to an email account is strictly prohibited.

b. Each person should use the same degree of care in drafting an email message as would be
put into a written memorandum or document. Nothing should be transmitted in an e-mail
message that would be inappropriate in a letter or memorandum.

c. Electronic messages transmitted via the District’s Internet gateway carry with them an
identification of the user’s internet domain. The domain is a registered name and identifies
the author as being with the District. Great care should be taken, therefore, in the
composition of such messages and how such messages might reflect on the name and the
reputation of the District. Users will be held personally responsible for the content of any
and all email messages transmitted to external recipients.

d. Any message received from an unknown sender via the Internet should either be
immediately deleted or forwarded to the system administrator. Downloading any file
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attached to any Internet-based message is prohibited unless the user is certain of that
message’s authenticity and the nature of the file so transmitted.
e. Users of the District’s email system consent to these regulations.

No Warranties - The District makes no warranties of any kind, whether express or implies, for the
service it is providing. Use of the Internet and any information procured from the Internet is at the
student's own risk. The District is not responsible for any damage a user suffers, including loss of data
resulting from delays, non-deliveries, incorrect deliveries, or service interruptions. The District is not
responsible for the accuracy or quality of information obtained through its services. Information
(including text, graphics, audio, video, etc.) from Internet sources used in student papers, reports, and
projects should be cited the same as references to printed materials.

Indemnification - The user agrees to indemnify the District for any losses, costs, or damages,
including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of
these procedures.

Security - Network security is a high priority. If the user can identify a security problem on the
Internet, the user must notify the system administrator or building principal. Do not demonstrate the
problem to other users. Keep your account and password confidential. Attempts to log-on to the
Internet as a system administrator will result in cancellation of user privileges. Any user identified as a
security risk may be denied access to the network.

Telephone Charges - The District assumes no responsibility for any unauthorized charges or fees,
including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line
costs.

Network Etiquette - The user is expected to abide by the generally accepted rules of network
etiquette. These include, but are not limited to, the following:

a. Be polite, courteous, and respectful in your messages to others. Use language appropriate to
school situations in any communications made through the District's computers/network. Do
not use obscene, profane, vulgar, sexually explicit, defamatory, or abusive language in your
messages.

b. Never reveal names, addresses, phone numbers, or passwords of yourself or other students,
family members, teachers, administrators, or other staff members while communicating on the
Internet.

c. Do not transmit pictures or other information that could be used to establish your identity
without prior approval of a teacher.

d. Never agree to get together with someone you “meet” online without prior parent approval.

e. Recognize that email is not private. People who operate the system have access to all email.
Messages relating to or in support of illegal activities may be reported to the authorities.

f. Check email frequently and delete e-mail promptly from the personal e-mail directory to avoid
excessive use of the electronic mail disk space.

g. Students should promptly disclose to their teacher or other school employee any message they
receive that is inappropriate or makes them feel uncomfortable, especially any email that
contains sexually explicit content (e.g., pornography). Students should not delete such
messages until instructed to do so by a staff member.

h. Do not use the network in any way that would disrupt its use by other users.

i. Consider all communication and information accessible via the network to be private property.
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Any individual who is aware of a violation of the Board policy or this guideline, including inappropriate
on-line contact, content, or conduct, such as sexting, harassment or cyberbullying, should bring it to the
attention of the school administration immediately.

Cross-reference:

Policy 5136 Personal Electronic Devices

Policy 7540 Technology and Guideline 7540 Computer Technology and Networks

Policy 7540.01 Technol Pri

Policy 7540.02 District Web Page

Policy 7540.03 Student Technology Acceptable Use and Safety

Guideline 7540.03 Student Education Technology Acceptable Use and Safety

Policy 7540.04 Staff Technology Acceptable Use and Safety and Guideline 7540.04 Staff Education Technology
Acceptable Use and Safety

Policy 7545 Electronic Communications

CONTROL OF COMMUNICABLE DISEASES AND PESTS

Due to the high concentrations of people in schools, it is necessary to take specific measures when the
health or safety of the group is at risk. The school will observe recommendations of the Michigan
Department of Health and Human Services, the Livingston County Health Department and the Centers
for Disease Control (CDC) regarding communicable diseases.

A. The student's parent/guardian is required to notify the school office if they suspect their child has a
communicable disease.

B. In certain cases, students with a communicable disease may be excluded from school or sent home
from school following notification to the parent/guardian.

C. The school will provide written instructions to the parent/guardian regarding appropriate
treatment for the communicable disease.

D. A student excluded because of a communicable disease will be permitted to return to school only
when the parent/guardian provides the school a letter from the student’s doctor stating that the
student is no longer contagious or at risk of spreading the communicable disease.

The school's professional staff has the authority to remove or isolate a student who has been ill or has
been exposed to a communicable disease or highly transient pest, such as lice. Specific diseases
include; diphtheria, scarlet fever, strep infections, whooping cough, mumps, measles, rubella, and other
conditions indicated by the Local and State Health Departments. Any removal will only be for the
contagious period as specified in the school's administrative guidelines.

Head Lice
The school will observe the following protocols regarding head lice.

A. The student's parent/guardian is required to notify the school office if their child is suspected of
having head lice.

B. Infested students will be sent home following notification to the parent/guardian.

C. The school will provide written instructions to the parent/guardian regarding appropriate
treatment for the infestation.
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D. A student excluded because of head lice will be permitted to return to school only when the
parent/guardian brings the student to school to be checked by the school secretary or building
principal and the child is determined to be free of the head lice and eggs (nits). Infested children
are prohibited from riding the bus to school until it is determined by school officials they are free of
head lice. Students are not permitted to ride the bus to school to be checked for head lice.

Cross-reference:

Policy 8450 Control of Casual-Contact Communicable Diseases and Guideline 8450
Guideline 8450a Pediculosis (Head Lice)

Links to Information on Head Lice from Michigan.gov
Policy 8453 Direct-Contact Communicable Diseases and Guideline 8453 Exposure Control Plan for Handling and

Disposing of Bodily Fluids
Policy 8453.01 Control of Blood-Borne Pathogens

CORPORAL PUNISHMENT

Corporal punishment is illegal and will not be used. Corporal punishment is defined as the deliberate
infliction of physical pain by hitting, paddling, spanking, slapping, or any other physical force used as a
means of discipline.

Corporal punishment does not include physical pain caused by reasonable physical activities associated
with athletic training.

A school employee, contractor, or employee may use reasonable physical force as necessary to maintain
order and control in a school or school-related setting for the purpose of providing an environment
conducive to safety and learning and for the reasons otherwise specified by law.

Cross-reference:

Policy 5630 Corporal Punishment
Guideline 5630A Alternatives to Corporal Punishment

COUNSELING

The school provides a counseling program for students. The school’s counselors are available to those
students who require additional assistance. Students are encouraged to sign up to visit school
counselors when they experience academic, behavioral, social or family difficulties.

The counseling program is available to assist students in identifying career options consistent with
their abilities, interests, and personal values. Students are also encouraged to seek the help of
counselors to develop class schedules that meet the student’s career objectives. High school students
have the opportunity to receive college and career-oriented information. Representatives from colleges
and universities, occupational training institutions and career-oriented recruiters, including the
military, may be given access to the school campus in order to provide students and parents/guardians
with information.

Cross-reference:
Policy 2411 Guidance and Counseling
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DIABETES MANAGEMENT IN THE SCHOOL SETTING

If your child has diabetes and requires assistance with managing this condition while at school and
school functions, a Diabetes Medical Management Plan (DMMP) and/or a Section 504 Accommodation
Plan (504 Plan) should be coordinated with the building principal. Parents/Guardians are responsible
for and should:

A. Inform the school in a timely manner thata DMMP and/or 504 Plan needs to be created
and implemented for their child(ren).

B. Inform the school in a timely manner of any change which needs to be made
to the current DMMP and/or 504 Plan on file with the school for their child(ren).

C. Provide medical documentation to support the DMMP and/or 504 Plan. For students

requiring insulin based upon fluctuating blood glucose levels, documentation from a
medical professional in the form of a “sliding scale” which states the amount of insulin
to be given based upon a range of blood glucose levels must be provided. Staff will not
administer medication based upon verbal direction from parents.

D. Sign the DMMP and/or 504 Plan.

E. Grant written consent to authorize designated District representatives to communicate
directly with the health care provider whose instructions are included in the DMMP
and/or 504 Plan.

F. Parents/Guardians should provide an emergency supply kit for use in the event of

natural disasters or emergencies when students need to stay in school. This kit should
contain enough supplies for at least 72 hours to carry out the medical orders in the
DMMP. Parents are responsible for restocking any used items and ensuring the items
with expiration dates are up to date. The kit should include:

Blood glucose meter, testing strips, lancets, and batteries for the meter.

Urine and/or blood ketone test strips and meter

Insulin, syringes, and/or insulin pens and supplies

Insulin pump and supplies, including syringes, pens and insulin in case of pump
failure (depending if the student uses a pump)

Other medications, if needed

Antiseptic wipes or wet wipes

Quick-acting source of glucose

Water

Carbohydrate-containing snacks with protein

Hypoglycemia treatment supplies (enough for three episodes): quick-acting
glucose and carbohydrate snacks with protein

e (Glucagon emergency kit

For further information regarding Section 504 Accommodation Plans for students with disabilities,
please refer to the section of this Handbook entitled “Accommodating Persons with Disabilities.”

Cross-reference:
Section 504 of the Rehabilitation / £1973

Family Educational Rights and Privacy Act (FERPA)

Americans with Disabilities Act of 1990 (ADA)
Americans with Disabilities Act Amendment Act (ADAAA)

Indivi Is with Disabilities Education Act (IDEA
Policy 5330 Use of Medications and Guideline 5330 Use of Medications
Guideline 5330A Emergency Medication

Policy 5331 Students with Special Health Care Needs and Guideline 5331 Students with Special Health Care Needs
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Guideline 5340B Health Emergencies and First Aid Care
Guideline 5340D Transportation for 11l or Injured Students
Policy 5341 Emergency Medical Authorization

Michigan Department of Education Model Policy on the Management of Diabetes in the School Setting

DRESS CODE

The intent of the District in enacting a dress code is to promote a good academic environment, maintain
discipline, and prevent disruption of the educational process. While the District recognizes that each
student’s mode of dress and grooming may be a manifestation of personal style and individual taste,
any hairstyle or apparel that is disruptive, distracting, unsanitary or unsafe is prohibited. Students are
expected to wear clothing in a neat, clean, and well-fitting manner while on school property and/or in
attendance at school sponsored activities.

Students shall not wear clothing or accessories which interfere with the operation of the school or
which impinge upon the general health, safety and welfare of other students and school employees.
While fashion changes, the reason for being in school does not. Students are in school to learn. Any
fashion (dress, accessory, and/or hairstyle) that disrupts the educational process or presents a safety
risk will not be permitted. Personal expression is permitted within these general guidelines.

When dressing for school, students should consider the following questions:

e Ismy clothing revealing or distracting?

o Does my clothing advertise a product or service prohibited to minors?

e Do my clothing, jewelry, makeup, buttons, etc. contain messages that are inflammatory, obscene,
profane, offensive, drug-related, or gang-related?

e [s there anything about my clothing that would be offensive to others at school?

Would I interview for a job in this outfit?

e Am I dressed appropriately for the weather and today’s activities?

A. Students are prohibited from wearing distracting clothes that are disruptive to the educational
setting. Examples of such clothing include, but are not limited to:

1. Sheer or other “see-through” clothing or undergarments;

2. Clothing which exposes the midriff;

3. The length of shorts and/or skirts must be appropriate for the school environment. A skirt or
bottom garment will be of acceptable length if it touches or is below the top of the palm of the
hand at the base of the fingers when the student stands upright and places arms and hands
straight down at his/her side; and

4. Garments that provoke or distract students or school employees.

Students may wear athletic team-wear on game days, provided the uniform meets the terms of the
dress code.

B. Appropriate footwear must be worn at all times. For health and safety reasons, students in
Grades K-5 are required to wear appropriate shoes or soled footwear. “Heelies” or shoes with built
in wheels are not allowed at school. If a student wears “heelies” to school, the wheels will be
removed and held for the parent/guardian to pick up, or the parent will be called to bring an
alternate pair of shoes.
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C. Clothing, patches, or buttons displaying profane, provocative, vulgar, or obscene suggestions are
prohibited, including but not limited to, descriptions or representations of sexual acts, excretory
functions, or nudity; and swear words, expletives, or offensive language or symbols. Symbols,
images or messages that are intimidating or threatening based upon religion, race, or ethnicity or
any other speech or display which has or is reasonably expected to cause a substantial disruption,
may be prohibited on school grounds.

D. Student dress (including accessories) may not advertise, promote, or depict alcoholic beverages,
illegal drugs, drug paraphernalia, tobacco, violent behavior, or other inappropriate images.

E. Hair or apparel that substantially interferes with the educational process, creates classroom or
school disorder, or distracts the attention of another student in any class from the lesson being
presented or from any assigned classroom activity will be not permitted. Hair, apparel and chains
that constitute a threat to health or safety are prohibited.

F.  Clothing (including ripped and torn clothing) that is showing undergarments may not be worn at
school.

G. Outerwear (e.g., coats, jackets) must be placed in student’s lockers and are not permitted in the
classroom unless approved by the building principal in the event of a heating problem.

DRESS CODE AT DANCES

Formal dances may occur throughout the school year. The expectation for clothing includes the
following:

e Dress length must touch or is below the longest tip of the finger when the
student stands upright and places arms and hands straight down at their sides,
including while dancing.

Extremely low-cut dresses (front and/or back) are not permitted.

No two-piece gowns or pants/tops wherein the midriff is showing.

Sheer and/or “see-through” gowns are not permitted.

Shirts must stay on and buttoned. Shirt buttons may not be undone below the
chest line.

Cross-reference:

Policy 5511 Dress and Grooming
Guideline 8800B Religious Expression in the District

DRIVERS’ EDUCATION

Drivers’ Education programming and/or vendor information is not provided by the District. While
local companies do provide drivers’ education courses, the District is not affiliated with and does not
endorse any specific company for this service.

Cross-reference:
Policy 5514.01 Student Use of Motor Vehicles
idelin 14 Motor Vehicl
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DRUG FREE ZONE

The District is a "Drug Free" zone that extends 1,000 feet from the boundary of any school property.
Because the possession or use of alcohol, tobacco and other drugs by students is a deterrent to
learning, disruptive to every aspect of school life and detrimental to the health and safety of the
students, the District is committed to providing a safe school environment that is free of alcohol,
tobacco, and other drugs, which eliminate disruptions to the learning environment and health/safety
risks caused by substance abuse behaviors.

Cross-reference:

MCL 380.1318

Policy 5530 Drug Prevention and Guideline 5530 Drug Prevention
Policy 5532 Performance Enhancing Drugs/Compounds

Policy 5771 Search and Seizure

EARLY DISMISSAL

No student will be allowed to leave school prior to dismissal time without a written request signed by
the parent/guardian or a person whose signature is on file in the school office, or listed on the student’s
emergency card, or the parent/guardian coming to the school office to request the release. No student
will be released to a person other than a custodial parent(s)/guardian(s) without written permission
signed by the custodial parent(s)/guardian(s). Students may be released to a sibling who is at least 16
years of age, if the parent/guardian has provided a written request for each date and time of release.
For additional information, please refer to the Attendance section of this manual.

Cross-reference:
Policy 5230 Late Arrival and Early Dismissal and Guideline 5230 Late Arrival and Early Dismissal

EDUCATION OF PERSONS WITH DISABILITIES

It is the intent of the District to ensure that students who are disabled within the definition of the
Individuals with Disabilities Education Act (“IDEA”) or Section 504 of the Rehabilitation Act of 1973
(“Section 504”) are identified, evaluated, and provided with appropriate educational services. The
District provides a free appropriate public education (“FAPE”) in the least restrictive environment and
necessary related services to all students with disabilities enrolled in the school.

A student can access special education services through the proper evaluation procedures. Parent
involvement in this procedure is important and required by federal law via the IDEA and other state
laws. Contact the building principal to inquire about evaluation procedures and programs.

For the provision of special education programs and services under the IDEA, the term “student with a
disability” means a person between the ages of 3 and 26 for whom it is determined that special
education services are needed. A student who reaches age 26 after September 1* is a "student with a
disability" and is entitled to continue a special education program or service until the end of that school
year.

For the purposes of complying with Section 504, a "student with a disability" is a person who:

A. Has a physical or mental impairment which substantially limits one or more of such
person's major life activities;

B. Has arecord of such an impairment; or
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C. Isregarded as having such an impairment.

A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with
Disabilities” may be obtained from the school district office.

Cross-reference:

Section 504 of the Rehabilitation Act of 1973

Family Educational Rights and Privacy Act (FERPA)
Americans with Disabilities Act of 1990 (ADA)

; 5 th Disabilities Act A l \ct (ADAAA)
Individuals with Disabilities Education Act (IDEA)

Policy 2260 Nondiscrimination and Access to Equal Educational Opportunity and Guideline 2260
Guldellne 2260d Notlce ofNondzscrzmmatlon

Pollcy 2460 Special Educatzo
Policy 2460.02 Least Restrictive Environment Position Statement

EMERGENCY MEDICAL AUTHORIZATION

The “Emergency Medical Authorization” form is provided at the time of enrollment and at the beginning
of each year. The student’s parent/guardian should complete the District’s form to indicate their
preference of hospital, doctor and/or dentist for emergency treatment. However, in an emergency
situation the child should be transported to the nearest medical facility able to render appropriate care,
regardless of parental preference. Typically, this decision is made by an Emergency Medical Technician
(“EMT”) or other first responder.

The Board has established a policy that every student must have an “Emergency Medical Authorization"
form completed and signed by his/her parent/guardian in order to participate in any activity off school
grounds. This includes field trips, athletic and other extracurricular activities, and co-curricular
activities.

Failure to return the completed form to the school will jeopardize a student's educational program.

Cross-reference:

Policy 5341 Emergency Medical Authorization

Policy 5340 Student Accidents

Guideline 5340A Student Accident/Illness/Concussion

EMERGENCY CLOSINGS AND DELAYS

If the school must be closed or the opening delayed because of inclement weather or other conditions,
the District will notify local media. School closings will be announced on the following radio and TV
stations:

Radio Stations AM FM TV Stations

WIJR (Detroit) 760 96.3 Channel 2 W]BK

WHMI (Howell) 93.5 Channel 4 WDIV
Channel 6 WLNS
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Channel 7 WXYZ

Closings will also be posted on the District’s website and social media. In the case of school closings, all
buildings will be completely shut down and all school activities canceled, including Howell Aquatic
Center, Kids Kare and Little Highlander’s. Notification will also be made via the District’s automated
telephone and email systems. Itis the responsibility of the parent/guardian and student to ensure that
the telephone number and email address information supplied to the District is correct.
Parents/guardians and students are responsible for knowing about emergency closings and delays.

Cross-reference:
Policy 8220 School Day
Guidelines 8220 School Day

EMERGENCY SITUATIONS AND SAFETY DRILL PROCEDURES
(EVACUATIONS, FIRE, TORNADOES, LOCK-DOWN, UNUSUAL)

The District complies with all safety laws and will conduct drills in accordance with State law. Safety
drills will occur at times established by the school board. Specific instructions on how to proceed will
be provided to students by their teachers who will be responsible for safe, prompt, and orderly
evacuation of the building. Students are required to be silent and comply with the directives of school
officials during emergency drills.

Each school shall conduct a minimum of the following drills each school year:
e Five (5) fire drills,
e Two (2) tornado drills (during tornado season) AND
o Three (3) lock-down drills wherein the building is secured and students are restricted
to the interior of the school building.

Drills will not be preceded by a warning to the students. There may be other drills at the discretion of
administration.

In the event of a crisis situation, such as a tornado, parents/guardians will be notified via area radio/TV
stations of the emergency situation. Parents are NOT to come to school to pick up their child.

School is one of the safest places that students may be located during most crises or natural disasters.
Students will be kept at school until the crisis is determined to be over.

Parents/guardians are NOT to call the school, as the telephone lines available will be needed for
emergency use. Telephones may not be answered as school personnel will be under cover in life
threatening situations.

In life threatening situations (i.e., take-cover situations), all school personnel will take cover for their
own personal safety. These personnel will not be responsible for assisting parents/guardians in
locating their children in such a crisis situation. Parents/guardians should listen to WHMI radio (93.5
FM) for information.

Cross-reference:
MCL 29.19

Policy 8420 Emergency Situations at School and Guideline 8420 Fmergency Situations at School
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ENROLLING IN THE SCHOOL

In general, State law requires students to enroll in the school district in which their parent/legal
guardian resides unless enrolling elsewhere under the Schools of Choice program. If enrolling under
the Schools of Choice program, enrollment must occur during the District designated Schools of Choice
enrollment windows occurring at the start of each semester.

New students under the age of eighteen (18) must be enrolled by their parent/legal guardian. When
enrolling, parents/guardians must provide copies of the following:

A. A birth certificate or similar document;
B. Court papers allocating parental rights and responsibilities, or custody (if appropriate);
C. Proof of residency; and
D. Proof of immunizations.
Under certain circumstances, temporary enrollment may be permitted. In such cases,

parents/guardians will be notified about documentation required to establish permanent enrollment.

Students enrolling from another school must have an official transcript from their previous school in
order to have credits transferred.

Homeless students who meet the Federal definition of homeless may enroll and will be under the
direction of the District Liaison for Homeless Children with regard to enrollment procedures.

New students eighteen (18) years of age or older are not required to be accompanied by a parent when
enrolling. When residing with a parent, these students are encouraged to include the parents in the
enrollment process. When conducting themselves in school, adult students have the responsibilities of
both student and parent.

A student who has been suspended or expelled by another public school in Michigan may be
temporarily denied admission to the District’s schools during the period of suspension or expulsion
even if that student would otherwise be entitled to attend school in the District. Likewise, a student
who has been expelled or otherwise removed for disciplinary purposes from a public school in another
state and the period of expulsion or removal has not expired, may be temporarily denied admission to
the District’s schools during the period of expulsion or removal or until the expiration of the period of
expulsion or removal which the student would have received in the District had the student committed
the offense while enrolled in the District. In the event a student who has been permanently expelled
from another school district requests admission to this District, the Board shall, in making its decision,
follow reinstatement procedures.

Resid Requi

The Howell Public Schools Board of Education allows nonresident students, residing within the
Livingston Educational Service Agency (LESA), but whose parent(s)/guardian(s) does not reside in the
District, and who qualify to enroll in the District through a Schools of Choice program to enroll during
the forthcoming school year. The Board also allows nonresident students residing in intermediate
school districts contiguous to the LESA to enroll in the District through a Schools of Choice program to
enroll during the forthcoming year, provided they qualify.

Non-resident students may enroll in the Howell Public Schools outside of the Schools of Choice
windows only under limited circumstances.
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Under Michigan Law, a child is considered to be a District resident if the child is placed by a court of law
or a licensing agency in a licensed home in the school district. Likewise, a child will be considered a
legal resident for attendance purposes when actually residing in the home of a relative for purposes of
securing a suitable home for the child and not for an educational purpose. Reporting an address where
babysitting or partial care is provided is unacceptable for residency purposes.

In cases of divorce or separation, where a child’s parents live in different school districts, the child may
legally attend school in either school district. If the child lives with neither parent, then the child may
attend school in the district where his/her legal guardian resides.

Cross-reference:

MCL 380,951-380.956,380.1147. 380,1148a, 380.1401-380,1416. 380.1561. 388.1603, 388.1606, 388.1705,
388.1707,and 388.1763a

Policy 5111 Eligibility and Release of Resident/Nonresident Students and Guideline 5111 Admission to the District

Policy 5111.01 Homeless Students and Guideline 5111.01 Homeless Students

Guideline 5112A Admission to Kindergarten

Policy 5113 Schools of Choice Program (Inter-District)

Policy 5113.01 Schools of Choice (Intra-District)

Policy 5113.02 Schools of Choice Options Provided by the No Child Left Behind Act

Guideline 5113.02 Schools of Choice Opti Provided by the No Child Left Behind A

Policy 5463 Student Transfer from Non Accredited Schools and Guideline 5463 Student Transfer from Non
Accredited Schools

EPINEPHRINE AUTO-INJECTORS (EPI-PENS)

The District has acquired and will maintain two functioning epinephrine auto-injectors (epi-pens) for
and at each school building in operation. Multiple employees at each building have been trained by a
registered nurse in the proper administration of an epi-pen injection to any individual on school
ground who is believed to be having an anaphylactic reaction, or to any student who has a prescription
on file at the school. The District will notify the parent(s) of any student to whom the District
administers an epi-pen injection on school grounds or at a school-related activity.

Additional information regarding the use of personal epi-pens by students is detailed in this handbook
under Medications.

Cross-reference:
MCL 380.1178: 380.1179; 380.1179a
Policy 5330 Use of Medications and_Guideline 5330 Use of Medications

Guideline 5330A Emergency Medication
Policy 5330.01 Epinephrine Auto-Injectors

EQUAL OPPORTUNITY/NONDISCRIMINATION STATEMENT

Equal educational and extracurricular opportunities are available to all students without regard to race,
color, nationality, sex, sexual orientation, gender identity, ancestry, disability, age, religious beliefs,
status as homeless, actual or potential marital or parental status including pregnancy in its educational
and extracurricular opportunities. No student shall, based on sex or sexual orientation, be denied equal
access to programs, activities, services, or benefits or be limited in the exercise of any right, privilege,
advantage or denied equal access to education and extracurricular programs and activities.
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The following persons have been designated to handle inquiries regarding the District's
nondiscrimination policies and serve as the District’s Title IX Coordinators and Compliance Officers for
matters involving alleged discrimination:

Liza M. Kelly, ].D., PHR Erin J. MacGregor, Ed.S.
Assistant Superintendent of Labor Relations and Personnel Superintendent

Howell Public Schools Howell Public Schools

411 N. Highlander Way, Suite B 411 N. Highlander Way, Suite A
Howell, Michigan 48843 Howell, Michigan 48843

(517) 548-6241 (517) 548-6234

The District's complaint procedure may be obtained from the Office of the Superintendent.
For further information, you may also contact:

Office for Civil Rights

U.S. Department of Education

1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115

Telephone: (216) 522-4970

Fax: (216) 522-2573

TDD: (216) 522-4944/(877) 521-2172

E-mail; ocr.cleveland@ed.gov

Information regarding how to file a complaint electronically if available at:

https://www?2.ed.gov/about/offices/list/ocr/complaintintro.html.

Cross-reference:

Policy 2260 Nondiscrimination and Access to Equal Educational Opportunity
Guideline 2260 Nondiscrimination and Access to Equal Educational Opportunity
Title VI and VII of the Civil Rights Act of 1964, 42 USC 2000d et seq.

Title IX of the Education Amendments of 1972, 20 USC 1681 et seq.

Section 504 of the Rehabilitation Act of 1973 29 USC 794

The Americans with Disabilities Act of 1990, 42 USC 12101 et seq.

Michigan Handicappers’ Civil Rights Act, MCL. 37.1101 et segq.
The Elliott-Larsen Civil Rights Act, MCL 37.2101 et seq.

EVERY STUDENT SUCCEEDS ACT (ESSA)

The Every Student Succeeds Act (ESSA), was signed into law by President Obama in 2015. The previous
version of the law, No Child Left Behind Act (NCLB) was enacted in 2002 as a reauthorization of the
Elementary and Secondary Education Act of 1965 (ESEA).

NCLB established the requirement for all teachers of core academic subject areas to be “highly
qualified” (HQ). While ESSA removed references to HQ status, the Board of Education of the State of
Michigan is continuing the requirement and definition of highly qualified teachers from 2007 and has
stated this will remain in effect until further notice.
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EXPECTATIONS OF PARENTS/GUARDIANS

Be familiar with the published school calendar, noting specifically which days school is in session
and which days it is not.

Notify the school (via a call to the Attendance Office) the day before or the day of a student absence.

Speak regularly with your child about his/her school attendance, absence, and tardiness. Attend
parent-teacher conferences in fall and spring.

Monitor your child’s school performance in each class. Converse regularly with your child and as
needed with his/her counselor and/or individual subject-area teachers.

Make sure your child schedules enough time for proper rest each evening, but especially on those
evenings prior to school days.

Establish a rising time each morning school is in session that allows your students to eat, to prepare
for school, to travel, and to arrive safely and on time at school.

Familiarize him/herself with the Howell Public Schools Student/Parent Handbook.

. Attend and participate in meetings with counselors and administrators when educational
placement of his/her student is in question due to excessive absence or tardiness.

Request homework for your child if he/she is suspended from school or is on a long-term leave.
EXPECTATIONS OF STUDENTS

. Attend school daily - Howell Public Schools believes it can best educate students who attend class
regularly. All students in Michigan are required by law to attend school.

Be on time for school and classes - Punctuality is a habit to be developed for success in and out of
school. Students who enter a classroom after a lesson has begun are interfering with the rights of
others to learn and study.

Follow school rules - Every "community" depends upon the willingness of its "citizens" to play a part
in upholding the rules by which they live and learn. Rules are designed to allow a school to meet its
obligation to educate students. Protect your rights by respecting the rights of others.

Complete all schoolwork - Homework may be assigned. All classwork and homework are to be
completed and turned in to the teacher on time.

Respect public property - Carefully use and return all books, materials and equipment. If a student
should lose or damage any book, material or equipment assigned to him/her, the student will be
charged for replacement or repair costs.

Promote a safe, orderly environment - All students and staff have the right to live and work in an
environment, which is safe and orderly. Violations to safety standards will be dealt with promptly
under the Student Discipline Code.

Come to class prepared - When a student comes to class without writing utensils, paper, book(s),
district provided devices (ipads, laptops, chromebooks and chargers) or assignment(s), that
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student is interfering with not only his or her own learning, but with the rights of others to learn
and study:.

H. Help make school a good place to be - A school is a place where good things happen to people.
Communication skills, computation skills, histories of past lives, cultures and countries, as well as
skills to meet personal and career needs, are emphasized. As a student, your success in gaining
these skills and knowledge will be determined by your attitude toward learning and the attitudes of
those around you.

I. Medication - If medication must be taken at school, parents will be provided with a detailed
protocol for its administration.

EYE SAFETY

Safety goggles are available to students and staff who will be participating in a curriculum that requires
eye protection. There is an expectation that staff will provide goggles to all students, staff and adults
who are engaging in activities requiring protective eye care under their supervision.

FEES, FINES AND SUPPLIES

The District charges specific fees for certain extracurricular and non-credit activities and programs.
Materials for clubs, independent study, or special projects as well as transportation costs and
admission/participation fees for District-sponsored trips and activities may be included.
Extracurricular activities for which fees are charged may not be used in determining credit or grades in
any course. A fee shall not exceed the combined cost of the service(s) provided and/or materials used.
The school and staff do not make a profit.

The District will provide all basic supplies needed to complete the required course curriculum. Fees
will not be charged for any mandatory school activity or required curriculum activity. The student
and/or his/her family may choose to purchase their own supplies if they desire to have a greater
quantity or quality of supplies, or desire to help conserve the limited resources for use by others. The
teacher or appropriate administrator may recommend useful supplies for these purposes.

When school property, equipment, or supplies are damaged, lost, or taken by a student, whether in a
regular course or extracurricular offering, a fine may be assessed. The fine will be reasonable, seeking
only to compensate the school for the expense or loss incurred.

The late return of borrowed books or materials from the school libraries will be subject to appropriate
fines. Failure to pay the fines may result in loss of privileges. Failure to pay fines, fees, or charges may
result in the withholding of parking passes, dance tickets, prom tickets or other privileges, up to and
including, participating in commencement ceremonies.

A student whose parent/legal guardian is unable to afford these fees may request a fee waiver. A fee
waiver does not exempt a student from charges for lost or damaged books, locks, materials, supplies,
and/or equipment. Applications for fee waivers may be submitted by a parent/legal guardian of a
student who has been assessed a fee. The building principal will notify the parent/legal guardian
promptly as to whether the fee waiver request has been granted or denied. Questions regarding the fee
waiver application process should be addressed to the building principal.

Cross-reference:
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MCL 380.1274, MCL 600.2913
Policy 2521 Selection of Instructional Materials and Equipment
Policy 5513 Care of District Property

Policy 6152 Student Fees, Fines, and Supplies

FOOD DELIVERIES & VENDING MACHINE USE

Students are prohibited from ordering delivery food during the school day, either directly from a
restaurant or through smart phone applications and websites including but not limited to Grubhub,
DoorDash, and Uber Eats. Any food deliveries will be confiscated by the front office and, at the
discretion of the front office, deliveries may be refused. Students may either retrieve ordered items at
the end of the school day or they will be discarded. Violation of this policy may result in student
discipline.

Students are allowed to use vending machines during their lunch and passing times. Food or drinks
purchased during class time may be confiscated from students and retrieved at the end of the school
day.

FOOD SERVICES

The Board of Education shall provide cafeteria facilities in all school facilities where space and facilities
permit, and will provide food service for the purchase and consumption of lunch for all students.

The Board shall also provide a breakfast program in accordance with procedures established by the
Michigan Department of Education.

For the 2023/24 school year, the State of Michigan has budgeted for all students in grades Kindergarten
through 12 to receive breakfast and lunch for free. This means all students enrolled in Howell Public
Schools will be able to eat one breakfast and one lunch free of charge for the 2023-2024 school year. A
la carte items are not included in the free meals and must still be purchased. Previously, families
needed to complete a Free and Reduced Price Meal Application annually to qualify for free or reduced
priced meals. While the Free and Reduced Price Meal Application is not required to provide food
services to your student in 2023 /24, we urge you to complete the application anyway. Determinations
regarding the nature and amount of school funding districts receive, such as the U.S. Department of
Education Title 1 Program, are based on the number of families that are eligible for the Free and
Reduced Lunch Program. Additional information is available at your child’s school and on our website.

Please review information detailed below regarding eligibility requirements for free and reduced-price
meals as completed eligible applications also determine funding for school programming.

Child Nutrition Program

The District participates in the National School Lunch Program, School Breakfast Program and Special
Milk Program. The participation policy for families unable to pay the full price of meals served under
the School Lunch Program may be found in the main office of each school building. Additional
information may be reviewed online at:

http://howell.ss12.sharpschool.com/services/food service/free and reduced meals

Applications for the school's Free and Reduced-Priced Meal program are distributed to all students. Ifa
student does not receive one and believes that he/she is eligible, contact the building secretary or the
District Registrar. Applications are available online at www.howellschools.com under the Parent tab.
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To apply for reduced-price or free meals at any time during the school year please visit:

https: //www.familyportal.cloud/ to complete and submit an application. Please be sure to include all
required information; the District cannot approve incomplete applications. Households receiving
benefits from SNAP, FDPIR, and TANF may submit an application which only contains each student’s
name, appropriate SNAP or TANF case number, or FDPIR case number or other FDPIR identifier, and
the signature of an adult household member.

Students are eligible for reduced-price or free meals if their households receive SNAP, FDPIR, or TANE,
or if the total household income falls at or below the following:

Reduced-Price Meals - Effective July 1, 2023

Household Size Annual Monthly Twice Per Every Two Weekly
Month Weeks
1 $29,973 $2,248 $1,124 $1,038 $519
2 $36,482 $3,041 $1,521 $1,404 $702
3 $45,991 $3,833 $1,917 $1,769 $885
4 $55,500 $4,625 $2,313 $2,135 $1,068
5 $65,009 $5,418 $2,709 $2,501 $1,251
6 $74,518 $6,210 $3,105 $2,867 $1,434
7 $84,027 $7,003 $3,502 $3,232 $1,616
8 $93,536 $7,795 $3,898 $3,598 $1,799
For each additional family $9,509 $793 $397 $366 $183
member, add...

Free Meals - Effective July 1, 2023

Household Size Annual Monthly Twice Per Every Two Weekly
Month Weeks

1 $18,954 $1,580 $790 $729 $365
/i $25,636 $2,137 $1,069 $986 $493
3 $32,318 $2,694 $1,347 $1,243 $622
4 $39,000 $3,250 $1,625 $1,500 $750
5 $45,682 $3,807 $1,904 $1,757 $879
6 $52,364 $4,364 $2,182 $2,014 $1,007
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7 $59,046 $4,921 $2,461 $2,271 $1,136

8 $65,728 $5,478 $2,739 $2,528 $1,264

For each additional family $6,682 $557 $279 $257 $129
member, add...

Students whose parents become unemployed during the school year are eligible for reduced-price or
free meals during the period of unemployment, provided the household income during that period is
within the income eligibility range. Students in households participating in WIC may be eligible for
reduced-price or free meals.

Please fill out an application for eligibility determination. Head Start enrollees and foster, homeless,
migrant and runaway children are categorically eligible for free meals. Please contact your student’s
school for additional information. Any information included on the application may be verified by the
District at any time. In the operation of child feeding programs, no chi